Reviewing your transcript in

TR:N

Provider’s Quick Guide

Introduction:

TRAINVirginia transcripts provide online access to your training history. Review
your transcripts to ensure completeness and accuracy.

TRAINVirginia offers many avenues for strengthening your credentials

through professional training. Select from a variety of delivery formats, including
hands-on labs, informational lectures, feature clips, recorded classes, self-paced
workbooks, and more.

Transcripts for professional and organizational development

For EMS professionals, TRAINVirginia transcripts provide tools that develop
credentials and advance careers:

e Track your professional development

e Set goals for keeping current on the latest technology and most
productive practices

e Communicate your increasing value and contribution to your
organization

e Increase the likelihood of advancing your career

Learning Objectives:

Learn how to:

v log onto the TRAINVirginia website
v locate your official transcript on TRAIN
v’ print or e-mail your transcript
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Step 1

Locating your transcript on TRAINVirginia

1.

Open your web browser and type the following URL into the address bar:
a. https://va.train.org

2. Press ENTER to load the TRAINVirginia home page.
3. Enter your “Login Name” and “Password” and press ENTER to login.

Virginia Department of Health

TRAINVirginia

Home Course Search | Help Core Competencies = About This Site
Member Login Announcements
Login Name:
Password:

f/ VIRGINIA
DEPARTMENT
OF HEALTH

Protecting You and Your Environment

Forgot Your Password? Welcome to TRAIN, the premier learning resource for professionals who protect the
Health Foundation, www.train.org is part of the newly expanded TrainingFinder Real-{

Create Account Through this site, you can:

Quickly find and register for many courses listed on Train.org and participating T|
Track your learning with personal online transcripts,

Access valuable materials, course reviews, and discussions to improve your leg
Stay informed of the latest public health trainings for your area or expertise.

Become A Course Provider

» To add your courses to
the TRAIN system,

[ Become aprovider |

4. Look on the left-hand side of the screen, look for the button under My Learning Record

labeled "Transcript" and click on this button.
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» E-Mail the TRAIN Virginia The TRAIN-VA leamning management system has left the station. The destination is to improve

Administrator public heatth workforce competencies and to provide access to Virginia and national public health My Learning Ref
educational sources.

» FEMA Emergency

Management Institute (EMI)

Independent Study Courses
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TRAIN-VA allows you to: » My Leaming
»_LiTiaining Plan

(VDEM) Courses e
w Register online for courses P Course Archive
» My Account
Large Font Version = Keep a record of the courses you have taken
And the best part is that you only have to register ONCE! Let the journey begin....
Search By Cour|
New Passengers
Course D: |
If you are new to TRAIN-VA, take a look around. Near the top of the page, check out the L
"Resources” and "Course Search” tracks. You wil be surprised by the view. On your right is "My
Learning Racord” and "Up Coming Events”. On your left are links to special "Spotlights” _what a trip.
Enjoy Upcoming Evenf

A Word About Logins and Passwords
o » Culturally Appropri

Choose a "Login Name” and "Password” that is simple to remember and be sure to write it down Health Training
somewhere you can find it. You can change your password in the "My Account” section whenever 101972007
you wish.

» Culturally Appropri)
If you cannot remember your password, please DO NOT register again. It will create problems in Health Training
your transcripts. Just click on "Forgot Password” and follow the instructions, TRAIN-VA will get you 10/23/2007
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5. You are now on the “Transcript” page where you can look at the courses you have taken,
review your quiz scores, and see the dates on which you registered and completed
courses.

6. This transcript can be printed and provided to your agency’s personnel manager as
verification of your training.
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70% or higher passing grade
required for CEU credit

7. In the upper left-hand corner of the page, there are two buttons that allow you to:
a. E-mail your transcript to the person/address of your choice
b. Create a PDF of your transcript which can be printed and/or saved.
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